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From:
Enlisted Technical Leader, HM-84XX, ___________________ Technician

To:

Chief, Bureau of Medicine and Surgery (BUMED-M09BHC), 2300 E Street NW,



Washington, DC 20372-5300

Subj:
SUMMARY REPORT OF ACTIVITIES FOR THE MONTHS OF _________________



TO ____________________ 20____

Ref:
(a)
BUMEDINST 5420.13B

Encl:
(1)
(As applicable)

1.
Per reference (a), I submit the following:


a.
Issues


(1)
(Synopsis, resolution status and dates).



(2)
(Additional issues as needed).


b.
Contacts made


(1)
(Reason, nature, dates, and any action taken).



(2)
(As needed).


c.
Seminars, conferences, or meetings attended



(1)
(Indicate subject, nature, purpose, places, and dates).



(2)
(As needed).


d.
Other related activities.  (Examples are publishing a newsletter, compiling or analyzing data, recruiting for the NEC, etc.)

2.
The following additional pertinent data is reported.  (Use as needed for pertinent information not covered by the above.)
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3.
The following is my agenda for the next 3 months.

4.
My PRD is (MM/YYYY).  I intend to recommend my successor on or about (PRD minus 6 months).


E. T. LEADER

Copy to:

Commanding Officer

Specialty Leader for (NEC 84XX)
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