INSTRUCTIONS FOR OIC PACKAGES

In order for the application to be processed correctly and in a timely manner, the following information needs to be in NAVY FORMAT (see Correspondence Manual: http://neds.nebt.daps.mil/Directives/5216_5d.pdf) and in this order:

· Name, address, contact phone #, e-mail address, and current civilian position.

· Letter of reference/recommendation from the current CO or OIC.

· A written paragraph explaining why you are applying for the OIC position.  If applying for more than one OIC position, list your preference in the order you wish to be considered.

· Listing of your mobilization billet assignments for the last five years.

· A listing of your last three Annual Training assignments.

· A listing of collateral duties and responsibilities performed at your local unit or detachment level, which are distinct from your current mobilization billet description (i.e. training officer, admin officer, AOIC).

To apply for a FY-05 OIC position, applicants must submit their application to the Commanding Officer of the respective Program 32 or 46 Unit.  Unit personnel, including those who are IAP, VTU or cross-assigned are eligible to submit applications for detachment billets.

The selection process for OIC positions will occur after the results have been published for the Apply Board.  All interested OIC candidates must submit their application NLT 01 August 2004.

Additionally, applications may be sent electronically (with required documents listed above) or through the U.S. Postal Service to the respective Unit Commanding Officers/Point of Contacts.  

The BUMED M10-1 POC is LT Whitson at (202) 762-3413 or TAWhitson@us.med.navy.mil. 

